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Checking on Continuing Resources in Carlterm

1. Enter Carlterm from desktop

2. Choose #4 – Acquisitions

3. Enter Password:  ME 

4. For the Serials mode: at second password prompt, use SER2.  You will be given the “Welcome to Serials” screen

5. To get the search page leading to pricing info, enter "Subscription Maintenance" by typing "2" 

6. You may search by Call number [//C], Purchase Order number [/L2], ISSN, OCLC ctrl # [precede search with a period], or title [//T].  In most cases some of these elements are listed in the CMT spreadsheets http://www.lib.umd.edu/CLMD/SERIALS/REVIEW/FY03/intro.html  

It is highly recommended that you search by a number field (e.g. ISSN or OCLC crl #), since it will result in a fast, direct hit

7. Enter your search.  On result page, choose “S” for select. If there are multiple subscriptions, type the line number for the subscription you want to look at. 

8. Note on this screen if purchase order number [labeled L2] ends with a "C"; this indicates a "child record."  See below for searching this type of record
9. To access pricing information, enter "Payment Maintenance" by typing "7"

10. The middle lines show current year total price, previous year total price, and last invoice paid price. See below for additional searching if pricing info fields contain a “0” amount. Fund number info is here as well. To get detailed multi-year invoice information: hit F3 (Inv. List)

11. Hit F9 to exit Summary record, type "Q" to return to search page

Parent/Child Records (Memberships, bundled titles, etc.)

1. The most common type of Parent/Child records are for association memberships which act as a standing order for all the associations publications.  The parent record is for the membership, the child records are for the individual publication titles

2. Child records are indicated by a “C” at the end of the purchase order # [local key #2].  Their Management Summary will lack pricing.  

3. To search for a parent record: search by the purchase order # [local key #2] of any of its children without the ‘C” at end 

4. Enter “Payment Maintenance” by typing “7”

Records without Pricing, not Child Records 

1. The most common reason for the price paid to be blank or contain a “0” amount is that no volumes have been received within the past 3 years

2. To verify that this is the case enter “Detailed Holdings” by typing “3” to see the holdings

3. Things may not be received for a number of reasons, most commonly:

a. Title is dead or publication is suspended

b. Vendor no longer supplies

c. Needs to be claimed

4. Further investigation should be addressed to Acquisitions. 

Resource People:

Nancy Caldwell, 5-9242, nc1@umail.umd.edu
Margaret Cullings, 5-9309, mc61@umail.umd.edu
Patti Cossard, 5-9065, cc319@umail.umd.edu
