Selectors cheat sheet for checking payments in Aleph

8/18/05 jls

Update 4/25/07 rt

It will be much easier for you to see all the screen information without scrolling if you change your screen resolution to 1024 x768

1.  Sign on to Aleph by clicking Start, then Programs.  Find Aleph 500 16.02 LIVE and then click Acquisitions Serials.

2.  Enter your user name and password:  Z2CP  and  WORK2

3.  Once you are set in Aleph Acquisitions, click the file folder icon in the left pane.  If you hold your mouse over it, it is titled Order Search.  Set the index field in the upper pane to TTL.   Then type in the title you are searching for in the next field labeled Enter Starting Point.  Press Enter.
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4.  The title you want should be highlighted at the top of the upper right pane.  Look in the lower right pane.  You will see several nodes labeled Bib Info, Order Info, etc.  Select Expenditure.
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5.  This reveals the payments made to date in Aleph and the funds the payments were made against.
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Budget Code Local Price
CP-12:K61-2004 118.00 118.00
CP-12:K61-2006 123.00 123.00





6. Once you are done with the title, go back to the Starting Point field and type in the next title you want to check.

