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If you set up your column headings in the File Folder icon (Order Search) to include the order number, it will 

appear in the display.  In this screen shot, for example, place your cursor anywhere on the gray row of column 

headings just above the highlighted title. Right click.  The Header Configuration drop down box will appear.  

You can customize your display with as few or as many of the elements listed in the drop down box.  Click 

OK.  Remember this display configuation will persist until you change it. 

 

Handy Hints:  

    You probably always want to display the Index column since this matches the type of search you select. 

 

    For the purposes of Serial Review, you might select Index, Order No.  The fewer elements selected, the less 

scrolling you’ll need to do.   

     

     Payment information can be found in the lower pane of the screen as described in the previous cheat. 

 


