Aleph 16.2 cheat sheet: Working with Journal Packages

Part I: Recognizing that a Journal is part of a Publisher Package.

Search the Acquisitions/Serials module of Aleph by journal title:

Go to Order Search (file folder icon in the left pane), set the Index field to Title (TTL),
in the Enter Starting Point field, type journal title, ex. Journal of Applied Physics. Click
Refresh Filter.
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Under Order Details in the lower portion of the screen, click on the Encumbrance tab.
If we currently have the journal as part of a package, the encumbrance will be 0.00, or
0.01, or an old fund year will be listed. But in the central portion of the screen, the Status
will be SV (i.e. Sent to Vendor, as opposed to LC for Library Cancelled).
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Part II. Identifying all the Titles in the Publisher Package.

To see all the titles in the package, the name of the package and its price, change the
Index to Order Number (ON) and type in or cut and paste the order number of the
individual journal title into the Enter Starting Point field. Click Refresh Filter.
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All the titles that have the same ON, or the same ON with an alphabetic suffix, will be
associated with the package. The name of the package will be in the list with the same
ON (or the ON with no alphabetic suffix) and will have the price information for the full
package.

Part III: Searching Aleph by Publisher Package Name.

Set Index to Title (TTL) and in the Enter Starting Point field, type- the package name,
ex. American Institute of Physics. Click Refresh Filter.
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As before, to find all the titles in the package change the Index to Order Number (ON)
and type or cut and paste the order number into the Enter Starting Point field and Click
Refresh Filter.




