
Summer,  2008 
 

University of Maryland, Public Services Office 
4119 McKeldin Library, College Park, MD 20742 

Phone No. (301) 405-9251 
Fax No.    (301) 405-9191 

 

STUDY CARREL APPLICATION 
(RETURN THIS PAGE ONLY) 

 
                                           Dr. ___________________________________________________________________ 
   Ms. ___________________________________________________________________ 
Name (Please Print): Mr. ___________________________________________________________________                                                                                                                                         
 
Home Address:                                               ___________________________________________________________                                                                      
                          (Street Address)   (City)  (State)  (Zip Code) 
                                     First time __________ Had it before __________ Last Semester Occupied__________________ 
 

Please Check One:  DOCTORAL STUDENTS NOT IN CANDIDACY AND MASTER’S STUDENTS ONLY 
         
 
        UM Doctoral Student - (full-time) (Not yet admitted to candidacy) 
  ___UM Doctoral Student - (part-time) (Not yet admitted to candidacy) 
  ___Faculty from other USM campuses (restricted) 
  ___UM Master’s Student - (full-time)  
  ___UM Master’s Student - (part-time) 
        
Department:                                  Campus Phone:                                       Home Phone: __________ 
Library Bar Code (Back of ID card): _____________________________________________________________            
Semester Requested For: _____________                                                  E-mail:                                                      
   
 
Description of Research Project or Program (Note: Research must be directly related to use of the McKeldin Library Collection):                                                                                                            
                                                                                                 
____________________________________________________________________________________________________________  
 
I have received a copy of the study carrel regulations and agree to abide by the established rules.  (Please remember: These rooms are 
assigned for the purpose of individual study/research, use as a group study room is prohibited.) 

 
In accepting this assignment, student understands and agrees that use of the carrel is subject to compliance with the Library’s stated terms 
and conditions of use, and may be revoked by the Director based on non-compliance with such terms and conditions.  Student also 
understands and agrees that the assignment is based on availability and subject to competing University needs. 
 
PLEASE SIGN HERE:                                                                                            DATE:                                                      
 
SIGNATURE OF DEPARTMENT HEAD:   The undersigned verifies that to the best of her/his knowledge the above information is correct. 
 
SIGNATURE:                                                                                                           DATE:                                                     
 
DEPARTMENT STAMP: 
 
-----------------------------------------------------DO NOT WRITE BELOW THIS LINE----------------------------------- 
 Semester                    Assigned Carrel #                Shelves   Key # 
   
                                                                                                             ____________                                          
 
                                                                                                            __________________ _                                        
 
                                                                                                              ___________________                                       
 

DOCTORAL STUDENTS NOT IN CANDIDACY 
& MASTERS STUDENTS 



Regulations regarding the assignment and use of locked study carrels at the University of 
Maryland at College Park Libraries 

 
I. USE OF STUDY CARRELS: 
  
 A.  Use By Other Persons (NOTE: All carrels are shared.) 
       A carrel space may not be used for team or student projects, by teaching assistants, or by anyone else 

working for or with assignee.  The combination to the door may not be disclosed to another person.  
If it is determined that persons other than the assignee are using a carrel, the Director may withdraw 
permission to use it and assign the carrel space to another user. 

 
 B.  Library Materials in Carrels 

All library material to be used and kept in the carrel must first be checked out at the 
Circulation Desk.  Reference materials, current periodicals and other non-circulating items 
cannot be kept in carrels and will be removed by staff.    Public Service staff will regularly check 
and clear carrels of uncharged items. 

 
C. Storage Areas/Personal Belongings 

Carrel space is intended primarily for the storage of study materials. Storage areas are strictly 
limited to the desk surface area and to the shelves designed for storage.  No materials are to be 
placed on top of the storage shelves or on the floor. 
Violation of these terms may result in the withdrawal of permission to use the carrel and 
reassignment to another user. 

 While every care is taken to ensure the safe keeping of items left in the carrels, users are urged not to     
leave valuable or personal materials in the study carrels.  The libraries are not responsible for missing 
or stolen items. 

 
 D. Food and Smoking 

     No food or drink is permitted in the carrels.   You may have water in a closed, clear container.  
The libraries, including all carrels, are non-smoking areas. 

 
 E.  WINDOWS MUST REMAIN LOCKED. 
 
 F.  Non-Use of Carrel Space 

If the Public Services Office determines that an assigned carrel space has not been used by the 
assignee for a period of one month, the Director will have the option of withdrawing 
permission to use the carrel space and or assigning the space to another user.  In such instances, 
the assignee will be sent notice that this action is being taken.  If the assignee is called away on an 
emergency or is on sabbatical for a period longer than 30 days, Public Services Offices should be 
notified at the earliest possible date. 

 
II. ASSIGNMENT OF THE STUDY CARREL SPACE:       
 
 A.  Applications 

Requests to have a carrel space assigned are made by completing an application obtained in the 
Public Services Office located in 4119 McKeldin Library.  Use of carrels must be directly related to 
use of the McKeldin Library collection. 

 
 B.  Assignment Periods 



     Carrel space are assigned annually for faculty and doctoral students in a candidacy program and 
assigned on a semester basis for doctoral students not in candidacy and master’s students. 

  
 C. Assignment Priority Ranking 
      Assignment of Carrel spaces are made in the following priority ranking: 
  Professor 
  Visiting Professor 
  Associate Professor 
  Assistant Professor 
  Visiting Associate Professor 
  Instructor (full-time or part-time) 
  Doctoral Student (full-time) admitted to candidacy (full-time) 
  Doctoral Student (part-time) admitted to candidacy (full-time) 
  Faculty from other USM campuses (Professor, Associate Professor, or Assistant Professor only)* 
  Doctoral Students not admitted to candidacy (full-time) 
  Doctoral Students not admitted to candidacy (part-time) 
  Master’s Student (full-time) 
  Master’s Student (part-time) 

Within each of the above categories, assignments will be made on the basis of the order in which 
applications are received. 

 
 * Open only to those faculty doing research using materials not available at their home institution. 

** Part-time and full-time master’s students will be limited to a maximum of three consecutive 
assignment periods. 

 
 D. Renewal of Carrel Assignments 

    Doctoral students not in candidacy and masters students: If requested, carrel space may be 
renewed for two additional semesters (for a total of three consecutive semesters), after which a new 
application has to be submitted. The new application will be granted only after all higher priority 
ranking applicants on the waiting list have been assigned.  Applicants who have occupied carrel 
space for a total of nine semesters will no longer be eligible for a carrel.   

  
 Faculty and doctoral students in candidacy: After one year of carrel occupation, you may reapply 

for ONE extra year of occupation if desired. In order to renew, you must submit a new application. 
Renewal will be granted only after all higher priority ranking applicants on the waiting list have been 
assigned. 

  
 All applicants: The maximum total number of semesters one can occupy a carrel is nine.  

 
 E. Vacating carrels       

Before the end of each assignment period, each carrel user will be notified of the date by which the 
assignee must vacate the carrel.  Inquiry will also be made of eligible carrel users to determine if 
renewal is requested.  If response to the inquiry is not received in the Public Services Office by the 
indicated deadline date, the carrel space may be assigned to another user.  If the assignee does not 
vacate the carrel, the library system will make every effort to protect the assignee’s property, but 
will bear no responsibility for lost or stolen items. 

 
BY REQUESTING USE OF A STUDY CARREL, THE ASSIGNEE AGREES TO ABIDE BY THE LIBRARY 
CODE OF CONDUCT (http://www.lib.umd.edu/ASD/code/)    Revised on 4/23/08  


