Music Cataloging Local Policies

1. Compact discs, either as main item or mixed format item, that are housed in a jewel box without a pamphlet, do not need inserts for attaching a barcode if the jewel box is the opaque, soft plastic type provided by Preservation.  Barcode, call# label, and property and circ labels can be placed on the exterior of the jewel box.  If the compact disc is housed in a hard plastic jewel box, rehouse it in a soft plastic jewel box, because the hard cases break and barcode/label information gets lost.  (Based on conversation with Yale Fineman and Mary Scott, 3/14/2003)
2. Approval scores.  When searching an approval score in the catalog, if an Acq. created record is found for the same item, give the sysID and score to Acquisitions (Scott Leffler).  It means there is also a firm order for the same item.  We will catalog the item after Acquisitions returns it to us.
3. Call numbers based on music uniform title:  If the UT includes both serial numbering and opus no., use the opus no. in the call number, e.g. Beethoven piano sonata UT Sonatas, piano, no. 14, op. 27, no. 1 should have the call no., M23.B4 op.27 no.1.

4. 245 tag 1st indicator: 1 or 0?  The 245 tag 1st indicator is 1 (traced) if the title proper ($a) is distinctive or 0 (not traced) if the title proper is a type(s) of composition or type(s) of composition plus medium of performance, key, date of composition, or number.  This applies to both collective titles and list titles.  Refer to AACR 5.1B1 to make this determination.  Following LC example, collective titles may include an adjective such as “complete” or “works”, but are not traced.
Examples of 1st indicator 0: 
Complete piano sonatas

        
Complete works for violoncello and piano
        
Works for solo piano

        
Musique de chambre

Werke für Blechbläser, Orgel u. Schlagwerk

Chamber compositions

But, 1st indicator 1 for:


The piano music of Nikolai Medtner
5. Series situation: establish SAR or not?  Analyzed numbered multipart items on sound recordings often have a list of titles, instead of a collective title.  SARs are established for series titles when there are analyzable titles on the analytics, i.e. a title representing each item is present in addition to the series title.  A sound recording with a collective title or single work title in addition to the series title has a clear analyzable title.  The definition of analyzable title is not as clear when the analytic title is a list of titles.  Determine what titles occur within a series by searching it on OCLC, both as a series (se keyword search) and as a title (ti scan search).  If all items have collective titles, establish an SAR.  If all items have list titles, do not establish the series, but use the series title and number in the title and statement of responsibility area (245 tag).  If a mixture of collective and list titles occurs, determine whether to establish an SAR on a case by case basis.

6. Shelflisting in Aleph.  Search by call number browse, select the records nearby, move them to brief list, sort by author ascending, look at CP records to determine correct order. (sq 2004)

7. Types of score materials that go in an envelope at back of binding.  Write the call number on them with pencil.

parts (with a score)

parts, after the 1st, in a set of parts

brittle paper

single or double folds too thin for stapling

loose leaves in a score or part

8. Vivaldi Estro armonico (op. 3) scores are classed in M112 with call# M112.V58E88 for the set of 12 and M112.V58E88 no. ___ for numbers within op. 3.  Clean up is needed!

9. IPAM duplicates – send to IPAM without cataloging.

10. Scores: duplicate parts (doubling) for large ensembles (orchestras, concert bands) will be indicated in an external OPAC note; count distinct parts only in the 300 tag.

11. Withdraw/replace temporary guidelines for Music/AV (sq 2/04)

Withdrawal, replacement does not match existing bib exactly:

· Change item process status to SP unless otherwise specified.

· Add an STA_ _ $$a SUPPRESSED to the holding record if there are no additional items attached

· Add an STA_ _ $$a SUPPRESSED to the bib record if there are no additional items attached (including other institutions’)

· Remove holding from OCLC

· Bring in new bib and process replacement item normally (for sound recordings,  assign a new call no.)

Withdrawal, replacement matches bib exactly:

· Change item process status to SP unless otherwise specified.

· Create a duplicate item for the replacement copy, change item process status to appropriate code. 

· No further suppressing is needed.

12. Consecutive numbers in music uniform titles.  Consecutive numbers can be combined together in one string if the numbers are used individually in uniform titles for the composer.  If the numbers represent parts of a larger work (i.e., a period followed by $n No. 1), 2 or more consecutive numbers can be combined (see 25.32B1).  If the numbers represent whole works (i.e., a comma followed by $n no. 1), you must have 3 or more consecutive numbers before combining them (see 25.34C3), because this is a rule about collections (See Appendix D definition of collection). (2/24/04)

13. Spiral bound scores and binding.  Preservation sends spiral bound scores out to the commercial bindery if the score is thick enough, ca. ¼ in. or more.  Thinner scores are placed in a pambinding with reinforced spine, which prevents pressure on the spiral, but it is not bound in.  Always pencil call numbers on spiral bound scores of any size, just as we do with loose parts and leaves. (2/25/04)

14. The 254 tag (Musical Presentation Statement) represents the physical presentation of a score.  Transcribe a statement representing the entire item; this statement may be on the chief source of information or on the cover.  Ignore any statement that represents only a portion of the item: e.g., Score (for score and parts).

15. Use the subdivisions $v Manuscripts $v Facsimiles only for scores which are photocopies of actual manuscripts or publications emulating a manuscript: e.g., the series, Publications of mediaeval musical manuscripts, published by Institute of Mediaeval Music; or the series, Facsimile series for musicians and scholars, published by Alamire; or mss. published by  Giunti Barbera.

16. The 546 in scores cataloging represents the language(s) in the score itself, not the text printed separately.                                                                                                                 546     German and English words.  (Both languages in the score itself and intended for performance)                                                                                                                   546     German words; printed separately with English translation preceding score.  (German words in the score for performance; German and English words preceding score)

17. Stockhausen Licht opera cycle

This document is intended as a reference for classing scenes, excerpts, and arrangements of excerpts from the opera cycle Licht by Karlheinz Stockhausen.  A complete listing of operas and other works relating to Licht can be found in the New Grove  works list for Stockhausen.  However, all works listed should not be considered opera excerpts.  The following summarizes the criteria considered when classing Licht excerpts.  These criteria apply to those scores published by Stockhausen-Verlag, presumably the sole publisher of these works.  Other publications may present differing challenges.

· A t.p. statement  indicating that the item is from a particular Licht opera does not sufficiently indicate the nature of the piece.  For example, if the t.p. reads : Chor Spirale, vom Frietag aus Licht, the item may or may not be considered an excerpt from the opera Frietag aus Licht.  Read on for further clarification.

· Does the preface indicate a premier of the work outside the context of a complete opera?  If so, this may be an indication that the work should be classed for instrumentation.  Read on. 

· Is the work established as an arrangement? If so, class based on instrumentation of the item in hand. 

· Does the preface reference the “original,” or “opera” version of the excerpt in question?  Does the preface imply significant differences between the two works, e.g. instrumentation, accompaniment, etc.?  If so, class based on instrumentation of the item in hand.  

· Does the preface indicate that the excerpt was premiered “in the context of the complete opera?”  If so, class in M1505 (opera excerpts).

· Is there a page (e.g. t.p. verso) placing the excerpt in the context of a complete opera, which states clearly that the item is extracted from that opera?  If so, class in M1505.  

· Does the preface state that the work is based on some musical material from Licht, rather than being simply extracted from it?  If so, class based on instrumentation of the item in hand.  

· A statement in the preface indicating minor changes, such as endings or slight omissions, does not rule out opera excerpt.  Look for other indications.  

Once the proper classification is determined, the works should be arranged in Werk Nr. order in Victor.  Currently, all Licht excerpts in M1505 are cuttered as follows:

.S816L_ _  20_ _.  Within the 2nd  cutter, items are in Werk Nr. order.  

