MARCIVE Aleph Processing

Post Load Clean-up and Best Practices

Post Load Clean-up – Marcive Monograph Shipping List Service (SLS) Loads

SLS records are loaded weekly, usually late Thursday but sometimes early Friday am.    

a. Cheryl Schill prints the SLS loader report.  The total number of records reported  loaded is compared to the number of records in the email from Marcive regarding that shipment.  

b. Every new record on the loader report  is searched in Aleph.

c. No duplicate record found: 

· a barcode is attached to the piece and the College Park dummy  barcode is replaced with the real barcode. 

· the Material Type, Item Status and Item Processing Status are changed as needed.  (This applies particularly to maps, reference materials, and posters) 

· if necessary adjustments are made to the sublibrary and collection codes of the Holding record.

d. Duplicate record(s) encountered:

In the case of unanalyzed serials the CP Holdings record and dummy  item is deleted. The issue or volume is checked in on the record for the serial title full bibliographic record.  Adjustments are made to the serial summary if needed.   

Holdings records and dummy items from other institutions are moved to the full serial record.  The SLS record is deleted. 

In the case of analyzed serials, CP makes sure the full serial bib record exists and the summary shows the title is analyzed.  The SLS dummy item barcode is replaced with a real barcode and any other item record changes are made; adjustments are made to the Holding record.  

e. Bibliographic record for print and microfiche found (occurs with Su Doc numbers beginning in Y):

· fiche items and Holding records are moved to the print SLS record.

· The SLS fiche bib record is deleted

· Rationale: GPO provides full bib records which represent both print and microfiche on the same record.  GPO provides bib records for microfiche alone only when no print version was published.

f. If  a title was claimed but has not yet been received,  a public Item note is entered saying “Claimed: ddmmyy”.  CP will also start setting an IPS of CL starting February 2004. In the rare event that the claim is not filled, the note is changed to “Claim exhausted.”  The Federal Documents Coordinating Team at College Park will be taking up the issue of whether to suppress exhausted claims held only by CP or to keep them visible in the OPAC.  It is not expected that the SLS records will be deleted.

g. Records received for serial issues:

· If the full bib exists for the serial title, the CP SLS item and Hol record is deleted and the issue is checked in on the serial record.

· If there is no full bib and there are multiple issues, all institutions are collapsed onto the first issue record which is turned into an open entry.  All holdings and items are linked to it and the other SLS bibs are deleted.

h. On rare occasions “Item not created” is listed on the report but investigation always has shown that the item was created and is fine.

Post Load Clean-up – Marcive Monograph Full Loads

Full loads contain records to replace the brief Shipping Lists plus additional bibliographic records cataloged by GPO.  Some of the titles included in recently loaded batches have been for imprints as far back as 1981, most of which are for material having SuDoc numbers starting with Y3.  All records from the full Marcive load are also loaded into the Staging Database.  This is particularly useful for rejected records as you will see later.

a. New records  

· Cheryl skips the records for on-line resources. Examination of several months of loads demonstrated that they load without incident.

· a title search is done  for all others

· if both an SLS and a full bib are found,  the SLS Holding and item record are moved to the full bib record.  Through the February 2003 load all institutions were moved and the duplicate SLS record was deleted. Beginning with the March 2003 load only CP Holdings and items are moved due to limitations in time.  In the occasional case where only one institution is linked, Cheryl moved the Holding and item and deleted the duplicate record.  As of February 2004 CP is again moving all institution’s Holdings and Item records to preferred records in order to leave as few duplicates for patrons as possible.

· When full and provisional circulation records are encountered, the provisional record is merged.  The provisional records are from CP.

· When a full record is delivered for a CP title received years ago, all items related to that title are pulled from the CP collection, barcoded, a Holding record created and item records linked to it.   

     b.  Rejected records


These represent situations where the loader encountered too many matches to overlay.  There may be many duplicate records representing the same title.  There can be an SLS, a provisional, an OCLC sourced GPO, and a Marcive sourced GPO bib record.   See the section on  “Best Practices” for how to identify the preferred record.  Once the preferred record is selected process the duplicates as follows.

MARCIVE duplicates resolution (for rejected records) 200312 mwv
· Locate 2 sys no (identified in Rejected Records segment of loader report) in GUI Global and place in nav map (though sometimes additional record(s) may also exist)

· Move items/holdings to single record & relink items to holdings

· Make sure ocm number exists in record of choice

· Lower enclvl if necessary to facilitate overlay

· Delete bib/adm not chosen (no items/holdings)

· Search ocm no in staging db

· Change LST  $$aPENDING $$bMARCIVE-FULL to 

LST $$aREADY$$bONGOING $$bMARCIVE-FULL in staging db record and save to server

· Add XPT flags for institutions not in WorldCat yet (known by checking 049 against WorldCat holdings); these can be added to staging db record before reloading bib

· Add Web holding if 074 (online) exists in full record

c. Holding Records issues are repaired while dealing with rejected records and new records so do those sections first and this section will take care of itself.

d.   XPT flags – while working with duplicate records be aware of what records have holdings set in OCLC already and which do not.  As records are removed from the database, it may be necessary to let an institution know that they need to delete their holdings from OCLC on a particular OCLC record number and set them on another.  If you have to add a Holdings record or an item record to a full bibliographic record for the first time for your institution you must add an XPT flag to that record or your holdings will not be reflected on OCLC.

BEST PRACTICES

SLS Processing

A.  Attach microfiche and print Holdings and items to the print SLS record for Senate and House reports and hearings. Delete and do not use the microfiche SLS record for this material.    

Reason:  GPO provides a full record for print which also covers the microfiche.  

The SLS microfiche record does contain the hearing or report topical title while the print SLS record contains the hearing or report formal title.  If an institution  wishes to add a tag 246 to the print SLS for the topical title they may do so.  CP will not be adding tag 246s.  The full bibliographic record will provide that access in  a reasonable time frame.

B.Each volume of a multiple volume work receives its own SLS record. None of these will be overlaid by the full bib record.  Move items to the first of the SLS records at SLS processing or wait until the full bib record loads and do the clean-up then.  CP waits until the full load. 

C.  “Rules and Regulations of the Nuclear Regulatory Commission” (another of the infamous Y3’s)  comes on SLS as monograph records.  Do not link to them. This is a serial title.  CP is the only one with a subscription, we move the item to the serial and delete the SLS monograph bib record.

D. The last institution removing its Holdings/items from an SLS microfiche record should delete the SLS microfiche record.

E.  Only College Park should delete print SLS bibliographic records.  Please notify Cheryl Schill if a bib SLS with nothing attached to it is spotted. (cs233@umail.umd.edu)

Full Record Processing 

Work on the load reports for your institution one week after records load.  This gives CP time to clear many problems.

The record CP is linked to should be considered the record of choice.  It has been chosen based on GPO cataloging practices past, present and future and knowledge of Marcive changed records.  CP also has access to MarciveWeb.

When duplicate records are found in Aleph look for tag 040 subfield d to contain MvI in tag 040 as well as GPO to appear somewhere in subfield a, c and/or d 

when determining record of choice if CP is not linked to any of the records.  Marcive records will have all the tag 074s, and more reliably contain the GPO PURL in 856s when one has been assigned. 

Multiple volume works require manual clean-up.

Reason:  SLS delivers a record which represents the individual volume and contains a tmp number not found in  the full bib record. The full bibliographic record represents the whole title.  Items using SuDoc call numbers also need maintenance: remove the volume numbering from the base call number.  Place it in enumeration. Without this catalogUSMAI’s ability to sort by or search for specific volumes will be undermined.    
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