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Check "V "serial or monograph block.

If Serial is a current subscription notify
Acquisitions and check "v" Current subscription/
Acquisitions notified block. (Fund code needs to be
changed unless internal transfer.)

Fill in basic Call Number.

Fill in Author/Title.

If not all volumes of a title are being sent to CATM,
record which volumes are being sent or in the case of
monographs which barcoded items.

If title has multiple copies/vols., please include
information indicating handling of all items to be
transferred eg. include marked Victor printout.

Use complete current, names or codes for library
Jocations. e.g. CHEM BNDPER, MCK CMPCT2

SIGNATURES:

Transfers between branches, including Special
Collections and Gov Docs, must have the signature of
both locations. For items in McKeldin, the signature
of the location head should be that of the selector who
has collection responsibility for LC range.

OLDER SERIAL VOLUME DECISION:
Use this form to inform CATM of new or changed
decisions in disposition of superseded volumes.

PLEASE PHOTOCOPY ON GREEN PAPER
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[0 SPECIAL INSTRUCTIONS:

TSD/CATM October 1998

Check "v/"serial or monograph block.

If Serial is a current subscription notify
Acquisitions and check "v" Current subscription/
Acquisitions notified block. Subscription to be
canceled if all items withdrawn.

Fill in basic Call Number.

Fill in Author/Title.

Use current complete, name or code for library location.
e.g. GOVDOC LC DOC.

WITHDRAWAL:

If whole title is not being sent to CATM, record which
volumes are being sent or in the case of monographs
which barcoded items.

If a title has multiple copies/vols., please include
information indicating handling of all items to be
withdrawn e.g. include Victor printout.

SIGNATURES:

Only last copy withdrawn from campus requires
Collection Management signature. Team manager,
Collection Management Coordinator, or Associate
Director for Collection Management can provide
Collection Management signature.

Special projects require CMRAC approval.

PLEASE PHOTOCOPY ON SALMON PAPER
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