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· TSD staff's schedules will conform with the TSD's opening and closing policy, i.e. they will fit within the range of 7 AM and 7 PM Mondays through Fridays.  Individual schedules will be subject to supervisor's approval. 
· Faculty hours may extend beyond the usual 40 work week and therefore, beyond the 7 AM-7 PM TSD hours.  However, a faculty member's routine schedule will be within the TSD open hours.

· In order to facilitate face to face communication, TSD has adopted the concept of core work bands: 10 AM-12 PM and 1-3 PM, Monday-Friday. This means that TSD all staff meetings, training sessions, and other work-related activities that include TSD staff from more than one production group will be scheduled within these hours. Staff is expected to make the necessary adjustments in their daily schedules to be present for those activities, with a reasonable notice (at least a week; a month when a sign language interpreter is required).
· Individual team/group meetings can be scheduled outside of the core bands, providing it suits the team/group members. 
· Staff members who need to take leave will continue to be able to do so, regardless of the core bands.
