
 

Special Collections, Architecture Library 

University of Maryland Libraries, College Park, Maryland 

 

Request for Permission to Photocopy 

 

Photocopying:  If you would like to photocopy Special Collections material 

you must first complete this form and submit it to the Circulation Desk.   

Researcher may not make photocopies until a Library Staff member has 

examined the item and approved.  Library Staff is only available Monday-

Friday 9 am -5 pm.  At times other than these, the request must be left with the 

item at the Circulation Desk.  On the next business day, a Library Staff member 

will contact the researcher with the decision.  

 

� Staff reserves the right to refuse to accept a copying order if, in its judgment, 

fulfillment of the order would cause damage to the item 
 

� Staff reserves the right not to fulfill a request if photocopying may harm 

the materials; if the staff have reason to believe the copy may be used 

for any purpose other than private study, scholarship, or research; or if 

the researcher requests a copy of more than one article or contribution 

from a copyrighted collection or publication. 

 

� The reproduction or publication of materials may require both 

permission from the copyright holder plus payment of a license or other 

fee to the copyright holder and/or the Libraries.  If reproduction, such as 

digitization or photography is needed, please fill out the Rights and 

Reproduction Request Form, available at the Circulation Desk. 
 

 

Title:           

 

Author:         

 

Publisher:          

 

Publication Date:        

 

Call # or Box #:         

 

   Pages Needed:         

 

I request permission to make photocopies from the above item.  I understand that this request may be refused at 

the discretion of the Architecture Library Staff.  I also understand that I may not have an immediate response 

due to staffing availability and may have to return at a future date. 

 

 Signature:         Date:     

Name (please print):             

Phone:        email:       

Architecture Library Approval:      Date:     

 

NOTICE: WARNING 

CONCERNING 

COPYRIGHT 

RESTRICTIONS 
 

The copyright law of the 

United States (Title 17, 

United States Code) governs 

the making of photocopies 

or other reproductions of 

copyrighted material. 
 

Under certain conditions 

specified in the law, libraries 

and archives are authorized 

to furnish a photocopy or 

other reproduction.  One of 

the specific conditions is that 

the photocopy or 

reproduction is not “used for 

any purpose other than 

private study, scholarship or 

research.”  If a user makes a 

request for, or later uses, a 

photocopy or other 

reproduction for purposes in 

excess of “fair use,” that 

user may be liable for 

copyright infringement. 

 


