
Duplication Work Order 
Special Collections, University of Maryland Libraries 

 
Name Address (incl. City, State Zip) Phone/Fax Email 
  

 
 
 

  

Special Instructions: 
In submitting this request, I signify my understanding of the following: 

 
 
 
 
 
 
 
 
 
 
 
This institution may refuse to fulfill a work order if it determines that copying would damage the original materials. 
 
Collection Title: ________________________________________________________________________ 
 
Series Box/Reel Folder/BookTitle/Photo Description of Item/Pages # of Pages 
  

 
   

 
  

 
   

 
  

 
   

  
 

   

 
 

    

  
 

   

 
 

    

 
 

    

  
 

   

  
 

   

PAYMENT BY CASH, CHECK OR MONEY ORDER IS PREFERRED 
Checks may be made payable to the University of Maryland 
 
Payment by credit card and by bank wire transfer is also possible.   
There is a $15.00 surcharge for bank wire. 

Total number of pages:                              
 
Total cost:  
 

 
Patron Signature  Date  

Completed By Staff  Date  

 

NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS 
 

The copyright law of the United States (Title 17, United States Code) governs the making of 
photocopies or other reproductions of copyrighted material.   

Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of those specified conditions is that the photocopy or reproduction 
is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a 
request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may 
liable for copyright infringement. 

This institution reserves the right to refuse to accept a duplication order if, in its judgement, 
fulfillment of the order would involve violation of copyright law. 


